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1. O6Lme NonoXxeHUs

1.1. Hactoawmii MNopsagok (popMUPOBaHWSA, BeLEeHWUS U XPaHeHUs JIMYHbIX Len BOCMUTAHHWUKOB
(panee - MopafoK) MyHWLMNANLHOTO OHOAXKETHOrO AOLUKO/ILHOTO 06pa30BaTe/IbHOro yupexxaeHus
«[leTCKUiA caf, KOMOUHMPOBaHHOIO Buaa Neb» r. JIeHMHOropcka MyHMUMNaNbHOro 06pa3oBaHNs
«JIEHMHOrOPCKMIN MyHMUMNANbHBIN painoH» Pecny6nmkn TatapcTaH (ganee - MbOY) onpegenset
TpeboBaHUA N0 OPOPMIEHUNIO, 3aNONHEHNIO (BELEHMIO) U XPaHEHUIO JIMYHbLIX Aen BOCMUTaAHHUKOB,
a TakkKe pernameHTMpyeT 3Tarbl W MOCMeA0BaTeIbHOCTb pPaboThbl cOTpyaHMKoB MBAOY ¢
NNYHBIMW feflamMmn BOCMUTAHHWUKOB.

1.2. Hactosiwmin Mopagok paspaboTaH B COOTBETCTBUN C:

- ®efepanbHbIM 3aKOHOM 0T 29.12.2012 roga Ne 273-®3 «O6 06pa3oBaHWM B PocCUICKOiA
defepauymmn»;

- ®eflepanibHbIM 3aKOHOM 0T 27 utonga 2006 roga Ne 152-d3 «O nepcoHasIbHbIX JaHHbIX»;

- NprKasoMm MuHucTepcTBa 06pa3oBaHust 1 Hayku Poccuiickon ®epepauyun ot 30 asrycta 2013 T.
No 1014 «O6 yTBepxaeHUn Tlopsgka opraHusaumMm W OCYLLECTBNeHWS 06pa3oBaTesibHOA
[eATeNlbHOCTM MO0 OCHOBHbIM  00LLe06pa3oBaTe/lbHbIM — NporpammaMm - 06pa3oBaTe/lbHbIM
nporpammam [OLIKONbHOro 06pa3oBaHus»;

- NpuKa3om MuHMCTepcTBa 06pa3oBaHna 1 Haykn Poccuiickoin depepaunn ot 8 anpens 2014 1. No
293 «O6 yTBepxaeHUM [lopsdka npuemMa Ha 0Oy4veHMe MO 06pa3oBaTe/lbHbIM MpPOrpammam
[OLLKO/IbHOro 06pa3oBaHuns»;

- MpaBunamn npuema fAeteil B MyHUUMNAIbHOE OHOPKETHOE [OLLKO/bHOE 06pas3oBaTe/ibHoe
yupexaeHne «[leTCKuin cag KOMOUHMPOBAHHOTO Buaa Neb» r.JIeHMHOropcka MyHULMMNAanbHOro
06pa3oBaHmMsi JIEHUHOrOPCKMIA MyHULMNANbHbINA paiioH Pecny6nnkn TaTapcraH.

2. [oHATMe NnYHoro fena BocnUTaHHMKa
2.1. JInuHoe geno BocnutaHHMKa MBOY - 3TO COBOKYMHOCTb AaHHbLIX O BOCMUTaHHUKE,
npeacTaB/ieHHbIX B BUAE COOTBETCTBYHOLMNX JOKYMEHTOB (M UX 3aBEPEHHBIX KONWiA). JInuHoe
[eNno BOCNUTaHHWKA NPeACcTaBaseT coboM MHANBMAYANTbHYIO Narky ¢ (aiinaMmu, B KOTOPOi
HaxomATCs LOKYMEHTbI (UM UX 3aBEPEHHbIE KOMUK).
2.2. JInuHoe feno BefeTcA Ha Kaxgoro BocnutaHHMka MbOY ¢ momeHTa 3auncneHns 8 Mb10Y
M 00 OTYMCNEHWS BOCMUTaHHWKa M3 MBAOY B CBA3M C MpekpalleHnem 06pa3oBaTe/lbHbIX
OTHOLLIEHUMN.

3. PopmMupoBaHMe NNYHOIO fena npu 3auucneHnn 8 MbA0Y
3.1. Ha KaxXgoro BoCnuTaHHWKa, MpUHATOrO (3auvcneHHoro) 8 MBAOY, topMmupyeTcs nnyHoe
[eno.
3.2. B nn4yHOe fen1o BOCMUTaHHMKA BKNaAbIBAKOTCA ClefytoLne JOKYMEHTbI:
- 3as9B/1IeHNe poanTenelt (3aKOHHbIX NPeacTaBUTENER) 0 NpueMe;
-cornacue  poauTenein  (3aKOHHbIX MpeAcTaBuTeNeld) BOCMMTaHHMKA Ha 06paboTKy WX
MepPCOHa/TbHbIX AaHHbIX M MePCOHA/IbHBIX JaHHbIX PebeHKa;
- CBUAETENbCTBO O POXKAEHUM pebeHKa (Konus);
- OKYMEHT, Y0CTOBEPSOLMNIA TMYHOCTb poanTens (3aKOHHOro npeactaBuTens) (konus);
- [JOKYMEHT, Y[0CTOBEPAIOLMA TIMYHOCTb MHOCTPAHHOIO FpaXkaaHuHa v vua 6e3 rpaxaaHcTsa B
Poccuitckoin  Pefiepaummn  (Konus);  LOKYMEHT, MOATBEPXKAAKOLWMIA POACTBO 3asaBuTens  (Uau
3aKOHHOCTb MpeACTaB/ieHNs mnpaB pebeHka) (Komus); AOKYMEHT, MOATBEPXAAOWMA MpaBo
3aaBuUTeNs Ha npebbiBaHMe B Poccuiickon Pefepaummn (Konus) - Ana AeTei, SBNAKOLLMXCS
MHOCTPAHHbLIMU rpaxkgaHamn unm nuuamm 6e3 rpaxaaHcTBa;
- CBUAETENLCTBO O perucTpaumm pebeHka no MecTy >XWUTeNbCTBa WM Mo MecTy npebblBaHWs Ha
3aKpensieHHOW TeppuUTOpUM WK LOKYMEHT, COAepXalluii CBefeHus 0 peructpauuy pebeHka o
MECTY >KWUTENbCTBA WM MO MECTY NpebblBaHUA Ha 3aKpensieHHOW Tepputopumn - Ana [eTei,
NPOXMBAIOLWMX HA 3aKPEMNSIEHHON TEPPUTOPUN:
- forosop 06 06pa3oBaHMK MO 06pa3oBaTe/lbHbIM MPOrpaMmmam AOLIKOIbHOrO 06pa3oBaHUs MeXay
poanTenaMu (3akoHHbIMW npefcTasutenamu) n MbAQOY;



-cornacne poauTenein (3aKOHHbIX MNpeAcTaBuTeneld) Ha o06yyeHWe MO  afanTUPOBaHHOM
06pa3oBaTe/ibHOM NporpamMmmMe AOLIKO/IbHOro 06pa3oBaHnA M PeKOMeHJALUMIn NCUXO0ro-MeanKo-
neaarornyeckon KOMMUCCUM - AN1st AeTell ¢ OrpaHNYeHHbIMU BO3MOXXHOCTAMM 3[0POBbS;

- UHble JOKYMEHTbI, NPeACTaB/ieHHble POAUTENAMM (3aKOHHLIMU MPeACcTaBUTENAMM) BOCNUTAHHMKA
(korma nonuca 0653aTeNbHON0  MEAMUMHCKOrO  CTpaxoBaHusi pebeHKa, KOonus CTPaxoBOro
CBUAETENbCTBA 006A3aT€NbHOr0 MEHCUOHHOIO0 CTpaxoBaHWA pebeHKa). [lepevyeHb [OKYMEHTOB,
NpeACTaB/EHHbIX POAUTENAMMU (3aKOHHLIMW MPEeACTaBUTENAMMU) LOMOMHUTENIbHO, BHOCUTCA UMM
COOCTBEHHOPYYHO B 3asB/ieHMe 0 npueme (lMepeyeHb AOKYMEHTOB, 3anpaluveaeMbix MBOOY,
MOXET ObITb MHbIM. OAHAKO CrieflyeT NOMHUTb, YTO CT. 5 152-®3 ycTaHOB/MEHO TpeboBaHWe, YTOObI
obpabaTbiBaemble MepCcoHasIbHble JaHHble He OblIN U3ObITOYHLIMW MO OTHOLUEHUIO K 3asB/IEHHbIM
uensm ux o6paboTkn. CneposaTesibHO, HEOOXOAUMO YETKO OnpefeninuTb, AN KakuxX Lenei
OCYLLECTBNAETCA CO0P M XpaHEeHWE 3anpallinBaeMblX JOKYMEHTOB).

3.3. lpefcTaBneHHble KOMUW LOKYMEHTOB 3aBepArdTCcA MoAnucbio 3asepgytowlero MBAOY wu
neyarsto MB0Y.

3.4. Mpn hopmMUpoBaHMN NIMYHOTO fAefla BOCMUTAHHWKA BKIaAblBaTb B HEro AOKYMEHTbl (Mu
3aBepeHHbIe KOMuKM JOKYMEHTOB), He 0603HaYeHHbIe B M. 3.2 MopsAaKa, 3anpeLyeHo.

3.5. JlInyHoe Aeno coaepXXmT Onuchb AOKYMEHTOB.

4. OhopMseHNe NMYHOrO Aena BocnuTaHHMKa npu noctynneHnn B MbAOY w13 gpyron
opraHusaunm, ocyLLecTBASAIOLLEN 00pa3oBaTe/ibHYIO AeATE/TbHOCTb

41. Ha BOCNUTAHHWKOB, paHee MOCELABLUMX [APYryt0 OpraHu3aumio, OCYLLECTBNAIOLLYHO
06pa3oBaTe/IbHy0 [eATe/IbHOCTb, W 3a4ncrieHHbIX B MBAOY, npofo/mkaeTcs BefeHWEe SIMYHOIo
fena. JlnuHoe peno npeactasnaloT B MBAOY poauTtenn  (3aKOHHble  NpeACcTaBUTENN)
BOCMUTAHHMKA.
4.2. B In4HOe [eN10 BOCMUTAHHMKA BK1aAbIBAKOTCA ClieflytoLne JOKYMEHTbI:
- 3asB/1eHVe poanTeNei (3aKOHHbIX NpeACTaBUTeNe) O NPUEME;
- cornacue poauTeneil (3aKOHHbIX MNpefcTaBuTeniein) BOCMMTaHHMKA Ha 00paboTKy KX
MepCOHaNbHbIX JaHHbIX U NMEPCOHA/IbHBIX AaHHbIX Pe6eHKa;
- CBWAETENbCTBO O perncrpaumm pebeHkKa no MeCTy >KUTeNbCTBa WM MO MeCTy MpebbiBaHWsA Ha
3aKpensIeHHoW TeppuToOpUM WM AOKYMEHT, COLEPXKALLMiA CBEAEeHUS O perucTpaumm pebeHka no
MECTY >KMTENbCTBA WAM MO MeCTy MpebblBaHWS Ha 3aKpensieHHOW Tepputopun (ona aeTei,
NPOXMBAIOLWMX Ha 3aKPEMNNIEHHON TEPPUTOPUN);
- VHble [JOKYMeHTbl, 0003HayeHHble B M.3.2 Hactoswero lMopsgka (B cnyvae mMX OTCYTCTBUS B
NMYHOM [Jerne).
4.3. TpeacTaBneHHble KOMUMM [OKYMEHTOB 3aBepAtoTcsa nognucbio 3aseayrowero MbBAOY wu
neyateto MBOY.
4.4. B cnyyae, ecnn poautenaMu (3aKOHHbIMW NpeAcTaBUTENsMU) pebeHKa He MpeAcTaBneHO
nnyHoe feno, MbAOY oopmMnseT NMYHOe [LeNi0 B COOTBETCTBUM C MpaBuiamu, YCTaHOB/IEHHbIMU
B pasfene 3 HacTosLlero MNMopaaka.

5. BefeHune nnyHoro gena
51. JInyHoe [eN0 MMeeT HOMep, COOTBETCTBYHOLWMIA HOMepPY B KHWUIe Yy4yera [BUKEHUS
BOCMUTAHHMKOB. HOMep Ha IMYHOe AieNno NPOoCTaB/feT BocnuTaTeb (MK MHOE NNL0, Ha3HaYeHHOe
npukasom 3asegytowlero Mb0OY). dopMmpoBaHMe NIMYHOIO Aefia BOCMUTaHHMKA OCYLLEeCTBAeT
CeKpeTapb-4e/onpon3BoAUTENb UM BOCNIUTATESb.
5.2. B TeyeHne y4ebHOro roga B IMYHOE [e/10 BOCNUTAHHMKA MOTYT AOMNOSHUTENBHO BK/AAbIBATHLCA
NOKYMEHTbI (MX KONun):
- LONO/HUTENIbHOE cornatleHre (4ONONHUTENbHbIE COr/aLLeHUs) K LOrOBOpPY;
-3aB/IeHNe poauTeneil (3aKOHHbIX NpeacTaBuTeneld) pebeHka O npueMe Ha 006yyeHWe Mo
[OMONIHNTENbHBLIM 00LL,epa3BMBatoLL MM NporpaMman;
- Or0OBOP Ha OKa3aHWe MaTHbIX JOMOHUTENbHbIX 06pa30oBaTe/lbHbIX YCAYT;
- UHble JOKYMeHTbI (NepeyeHb MOXET ObITb JOMOHEH).



6. XpaHeHue NMNYHBLIX e/ BOCMUTaHHNKOB
6.1. JInyHble [ena BOCMUTAHHUKOB KaXAOW rpynrnbl (JOPMUPYKOTCA B OAHY Manky. B nanky
BK/1aJbIBAETCA CNUCOK rPynnbl B a1paBUTHOM MOPSALAKE C YKa3aHWeM HOMepa SIMYHOro Jefa.
6.2. JInyHble gena pacnonarakoTcs B narke B aipaBUTHOM MOPSAKe.
6.3. Mankun ¢ MMYHLIMKU JenaMn XpaHATCS B KabuHeTe 3aBedytouiero MbAOY.
6.4. Bblgaya NnyHbIX fen BocnuTaTensm 4ns paboTsl ocyLecTenseTcs 3aseayowmnm MBAOY.

7. MopAfoK Bblavun NNYHbIX AeN BOCMUTAHHUKOB NpK BblobITUK N3 MBAOY
7.1. Bblgaya MYHOro fena poauTensam BocnuTaHHMUKa npoussoamTcsa 3asefyrowinm MBAOY nocne
n3gaHnsa nprkasza MbAOY 06 oTUMCIEHUM BOCMIMTaHHUKA.

7.2. Mpw Bblgave NMYHOro aena 3asegyowmii MBAOY aenaeT OTMETKY O Bbljaye IMYHOrO fena B
KHUre yyeTa ABMXXEHMS [eTei.

7.3. JInuHble Aena BOCMUTAHHIKOB, 3aBEPLUMBLUMX [OLLKO/IbHOE 06pa3oBaHuie, a TaKXKe INYHbIe
[ena, He 3aTpe6oBaHHbIE POANTENSIMU (3aKOHHbIMY NPEACTaBUTENSIMU) BOCMUTAHHMKOB,

nepegatotca B apxus MBAOY, rae xpaHaTca B TeyeHue 3 N1eT CO AHA OTYMUCNEHUA BOCMUTaHHMKA
n3 MbJOY.

8. TMopAfok NpUHATUA 1 yTBEpPXAeHnA JTHA
8.1. TlMonoxeHue «lopagoK (opMUPOBaHUSA, BEAEHUA U XPaHEHUS IMYHBIX AeN BOCMUTaHHUKOB»
paccMaTpuBaeTcs, NpUHMMaeTCa 06LwyM cobpaHmem paboTHUKOB, YTBEPXAAeTCA NPUKa3oMm
PYKOBOAWTENSI 06pa30BaTe/IbHOM0 YUpexaeHus.



